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To nEctBE FRAME THE QUALlFlcAiaoNg FoR THE Posr oF aEolsTBAn/

ADMIT'ISTRAT|VE 
"OfliCfC, -OiifCf -AS6lSr*HT.cUltI-ACcoUl'lTAHT, 

- 
sPOftT$

eFFtcER, conilpuTrn pRoAnAltilMER; sionr KFFPS1 At{r Ho$TEL wAnrrf{
wrH THETR pAY gcALE$ AHD 

"fO 
spgclrY THE POsTs vl'lT?- rnrln

CAUuFtcA1oH$ nrun pnv-scALg$ iN rnr lpspgcTloru FRoFoRfi#A{s}'-oI
B. ARclTEcTuRE, i}u.' ri- rul"ee.liprCtnq nr-oggullTH Ta ?frCIPosE THE

CONTITUTION OF'.THr Srmcfpn'cOnnnrrfrre FOR MAKIHG App.OIHTr;EHTS

TO THE POST$ OF REGISTRAruXNNAT*ISTNANVE OTTICEN A}Itr TPORTS

CIFTICER FOR THE $.F.S. COLLEGES AFFILIATEN TCI THIS UHIVEH$ITY.

' Th* following members were present-

1. Prof. A.K. Rajan
Dean AcademicAffairs

2. Prof. RahulRishi
Director, U.l.E.T.

3. Sh. Subhash Sharma
Assista nt Registra r (Estt.NT)

4. Smt. Gian Girdhar
Assistant Registrar (Colleges)

The Committee after considering all aspects of the proforma(s) devised by the

University a few years back regarding inspection of Colleges (Engineering, Management,

Law & Education Colleges) & awarding weight-age on accouht of staff (Ieaching and

.Non-Teaching) 
deicided that the following Qualifications alongwith their Pay-scalos may

be prescribed for the posts, detail given as under:-
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Name of Poit Exists in Grade of the
Post

Prescribed Qualification

1. Registrar/
Adrninistrative
Offtcer

Engineering
Colleges

15600-39100
+7600 GP

Master Degree ifr 3* claes with '|CI

years experience out of which 5 years
as Asslstant Professor

OR
Master Degree in 2''l chss with
Administrative experience of atleast
10 years in the capacity of
Superintendent and above.

2. 'Oflice Assistant
-cum-
Accountant

Managernent
Collegea &

.Education
Colleoes

9300-34800
+3600 GP

B.Com with 5 years experience in tfre
relevant {ield. Preference wlll he glven
to the candidates having knowledge ix
lhe Accdunlanr:v

o. Accounts
Officer

9300'34S00
+4200 GP

M.Comwithsoffi
years experience.
Knowledge of Accounting procedure
is essential.
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euati{ications lor Non-teaching stafl andTeclrnical $upport $tatl ln nll $oll Flnanclng Colleg*s

ant

lnternalSteno-
Bachelot's Dcgree with a speed of 1.00.words per

*inrt* in Engl;n $horthand and ability tolranscript

tho same at lhe speecl of 20 words per minute' 4il"

arYlPro-Univer*itY/

lntti*tOiute or B.A./B,Sc'lB'Com with 80 words per

*inrtt speed in English Shorthand and ability to

ir"rr"*Ul it at the speed of 15 w'p'm' 8% mistakes

are pormissible.
*no*ttOg" of Computer' Candidates will also be

requiredlo qualify the test at the speed of 8000

6.nle.Sc.lB.Com of a recognized University vrith

Certilicate in LiLi. Sc. or Dogree/Diploma in Lib $c'Junior Ubrarian

'a

iedf;railt,Aiolrcxn a recognized Universi$;

Candidatewillbe required to qualifyin awritten tesl
.and test in type-vuriting at the opeed of 30 w.p'nt. in

English/Hindi;
Knowledge of Computer' Candidate lvill

required to qualify the test at the speed

denressions per hottr in M.$-Word.

@ars exPerience.For $uietrce

$ubjects. Matric with Scienco & 3 years oxperience

Clerk-cum-TYP

LibrarY Attendant

$uperin[endent
(Women Branch)

affillated with"M.B. Un Holrtak.

{
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iii.

At least 10 vears'' onco on a Clorical

ffinivorsitY or oqutualont;

Graduate o[a reoognizod Univorsily or equivalent.

Knowledgo of Hindi upto Malric Standard;

Knowledgo of l"lindi upto Matric Standartl;

At least dyoars'experience 9n a 9le{cal
ffiUniversitYor

Knowledqe of Hindi upto Matric Standard'

Also posiesses at least livc year$'sorvice on a

clerical

ffi marks from anY recergniactl

Universitylstato or Natiorral Board;

lt. Noat handwriting in Hindi and Englislt

BlA.lB.Sc.iU.UolIl:
Mahrrity of age,'Conrnrarldlng pqrsnnality ancl

experience or irairring in House holt{ tvlunng*tttt:trt

includtng dlotetics;

Preferential
b.n, wiilr l-lorno $cienne a$ onc of the Hloctlvn

l.

il.
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11l. l,eon MAInCUIaIS
13. Chowkidar Mlddle Pass
't4. teon-cum-Safai

-Karanrchari

llliterate

15. Mali Literate with adequate
knowledge

profeeslonal working

16. tjbrarian As nrescribed bv UGC
17. Workshop

$uperintendent
Ph.D.ln Mechanical Engineoring alongwith lst classl
dogree in MechanicaUProduction Engineerlng atl
Master's/Bachelot's level. t
Three years experience as Lecturer or equivalent. 

I

ll Ph. D. candidatos are not available, the candidatel

with lst class Master's Degree as well as lst classl

at Bachelor levol in Mechanical/productionl
Engineerlng witt also be considered but suchl

carictiOate shall have'to complete his/her Ph.D'l
degree within 7 years. 

I

S yiars experience ss Lectttrer or its equivalent inl

th; UGC/AICTE approved scale ol Lecturer in thel

recognized University/College afiiliated with
recognized University/National Level researclt

lnstitute.

ll.

iii.

lE. Lab. Iecnnrcran/
lnstructor

ffioma in relevant subject with 3 year hxpofience,l

OH
lTlwith 5 year ExPerience OR
B.Tech. Dcclree

pay Scales for non.teaching stalf and Technical Support Stalf strall [:e as framed by the State

Govt/Unlversity from time to time.
.1
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